DOGRA EDUCATIONAL TRUST
CHARAK BHAWAN, SHASTRI NAGAR JAMMU (J&K).

LEAVE RULES

1. Short Title and Commencement

These Rules be called “Dogra Educational Trust, Leave Rules 2015". These shall come into
e from the 1™ of April 2015 and shall apply to the employees working in the DET Grogp of

=

olleges,

2. Extent of kpptieaﬁnn

Save as otherwise provided. tiese Rules shall apply 1o all employees working in the DET and its
different wings / departments as defined in the DE|" Service Rules 20135,

General
a). The Year for the purpose of caloulation of leaves shall be from 1™ April to 31 " March.

¢ cannot be claimed as o matter of right. When the exigencies of the institute sq
eave of my kind may be refused or revoked by the competent authority.

b ?smuﬁnmﬂ on the criterion of wrgency and justification. ﬁBPﬂﬂdlﬂgﬂﬂmﬁ
of each case. Leave go samumdmadvance shan hm! .pnarlty nvarmﬁm



Prior submission i.e. otleast a formight earlier, is required for availing of long leuves,
g privilege leave (hall pay)/sabbatical leave/maternity leave! study leave efe. No long
leave casis at @ short notice shall be entertuined. To aviil any other Kind of ledve lor o
period exceeding 6 days shall require the applicants need to submit their leave
applications at least 10 days in advance.

An emplovee availing of privilege leave (half pay leave), sabbatical [eave/maternity
leayelstudy leaye. compensatory leave, and leave without pay shall be required (o submil
4 joining report in the office of the Director prior to resuming his‘her duties.

Jyee desiring to proceed on leave or seeking extension of hisfher leave mus

application on the prescribed proforma duly signed by him! her (0 the

authority of the institute. Request for leave on telephone (o

istrar/ Competent Authority is allowed only in emergencies and must be

1 application signed by the concernied employee for formal grunt of leave

ch should be submitted /e-mailed within 24 hours after expiry of the leave In the

application/e-mail. the employee shall explain the circumstances due to which he / she

‘dould: ‘not submit leave application before or ar the time of proceeding on leave. 'ﬂ'ﬁ

competent authorty/HOD is required 1o record the leave requested on telephone, in’ ;hci'
leave register maintained,

Unless the Competent Authority approves of extension in leave. an employee who
bsent after the end of the sanntmncd leive will be treated h.t on !unr.u -.mhum




= s

jii).  Leave without pay granted for more than thinty days up 10 sixty days 0 agglegiie
shall defer the date of increment by two months for the leaves taken in excess al
two months or more.

iv).  Leave withowt pay granted {or more than sixty days to any cutegory of employee
shall defer the date of increment proportionately,

T‘ypﬂ of Leave
(i)  Chsudl Leaye
(i) Privilege Leave (Half Pay Leave)
(iii)  Study Leave
}{w) ‘Maternity Leave/ Child Adoption Leave
‘(v)  Sabbatical Leave
(vi)  Compensatory Leave
(vil)  Vacation
(Vi) Leave without Pay
4.1,  Casual Leave
4)  Ordinarily, casual leave will not be sanctioned unless the urgeney/season is speei fled wind

the leave is got sanctioned before proceeding on leave However. in I.iriﬁ‘.!i'ml.';ﬁll
‘cireumstances: JI.IS[:lf’} ing the absence of the employee from duty. casual leave may
##'ailtd without p ;sr nnuue if the telephnmr: memgefe-mai[fﬂms eua_. is mnueyad_ o

ng ...eﬁ. Vﬁrbal mmuguanwy:d thmugh any m_ ¢ A Im'
all not be valid. Ilm’milty to do so would be dealt under Rule 4;1{&1{% the:




I depending upon the exigencies of the case. Howewver. such an extension eannol be
clubbed with any other Kind of leave nor can it be availed more than onee in theee yewrs.

4.2, Privilege Leave (Half Pay Leave)

A confirmed employee shall be entitled to 4 privilege leave (half pay leave) up to fifteen
days once in a year on medical and other genuine grounds (to be specilicd), Howeser, in
cemployee who leaves the place of duty without prior spproval shall not be-entitled to this
benefit. Employees working on ad hoe, temporary and cantractupl basis are not entitled
to any privilege (half pay) leave, Further, this leave will not be allowed to be combined
‘with any other Kind of leave except maternity leave/child adoption leave.

43 Study Leave

B e= Ee n_-'.': 5[11:!3 leave for higher studies or training will be admissible to a confirmed employes

AR ‘who is deputed for the purpose by the Munagement with the objective that successiul
‘completion of higher study or training would enhanee the capacity and outlook of the
employee in giving better performance in the institution. However, the study leaye cass

shall be governed by the sponsorship policy: if any. notified separately for eneli
department and the employee would have 10 execuite a formal agreement on a stamp
paper duly notarized to sutisty/fulfill conditions mentioned under 3(g) & (h) with the
-management before proceeding on the study leave.

ok . . . . N N
b)  Swdy leave is admissible 1o confirmed employees and 1o those who are not likely (o
- retire within 3 years after their return from study leave, .



bond/underiaking stating the above conditions on a stamp paper of appropriate value
duly notarized belbre proceeding on stody leave,

The period for which salury is paid during study leave shall not exeeed six months on
sunctioned pay. Period in excess of the above duraﬂun if any, will be treuted as sudy
leave without pay. The period of study leave may be extended upto twenty four months
ifl the management so deems fit depending upon merits of each case. Further. extension;
il any, may be permitted in case of employees completing Ph.D programme anfy, but it
shall not uf.uad thirty six months in any case.

Snﬁr_y and dues during study period shall be released to the emplovee afier resuming
duﬁ on mmplmnn of study leave and shall be released in instalments with the monthly

Iﬁlirmg study leave period. the senjority and the date of increment of an employee shall
mmm unchanged.

ﬁﬂifﬁﬂi=hl€nﬂ#ﬂfﬂhilﬂ'zﬁdnpﬂuﬂ-L‘une.

Arconfirmed female em may be granted maternity/Child adopting leave by the
C 1y extend uplo sim:, days from the date af s
uptimi During maternity [me.fahﬂd udopllan leuve s!m
1o tﬁe-snlnry drawn immedintely be o




Sabbatical Leave

Sabbatical leave up 10 one year duration (including summer and winter breaks) cin be
granted 10 a confirmed employee ( in the grade of Professor/Associate Professor or
equivalent) only to enable him/her to travel or study in Indin or abroad, who has put i
five years of uninterrupted service in the institution. Sabbatical leave will be granted by
the competent authority when no other leave is due to him/her and when granting such
leave 15 in the interest of the institution. Proceeding on such o leave unilaterally, withou
proper prior sanction would however, lead to discontinuation of serfvices. The total
‘duration of sabbatical leave during the entire tenure of service will not exceed four years
' the upper limit for sabbatical leave at one time will not exceed one year at a stretch
k computed at the rate of one year sabbatical leave for 5 years service). During
sabbatical period, the seniority and date of increment shall remain unchunged. In case.
the sabbatical leave is utilized for furthering institutional phjectives, some honorarium
may be sanctioned in favour of the employee at the discretion of the management
Employees wishing to avail of sabbatical leave shall have o submit an application ulong
with undertaking on a stamp puper duly notarized at least one month earlier along with
the necessary/supporting documents justifving the case.

Compensatory Leave

_employees are entllled 10 compensatory leave when recalledidewiled lor

officialfexamination duty during holidays and vacation. The pe
. be regulated in accordance with the guidelines in fore

d duri




(¥) In any year, if' an employee whether teaching or non-teaching avails ol or @ portion vl
the vacation admissible to himMher under the orders of the competent authority, hefshe

shall be entitled 10 avail of the remaining period of vacation within the sime seademic
year,

(vi) For administrative and academic convenience. the vacation may be granted to some
mhqlucl-.emplu;m in 1wo parts at the discretion of the management depending upot the
“reguirentents of the institution.

(¥ii) An employee associated for a specific period of time or on specific assignment shall noi
.:bl:'mﬂtld Tor any vacation and will be paid honorarium for working days only ineliding
- Sundays and instirutionally approved holidays,

48 Leave without Pay

Leave without pay can be grunted to an employee by the competent authority when no
other leave is due to himmer. The duration and terms of such u leave shall be decided by
the compelent/sanctioning authority depending upon the merits of ench case,
'l'i}n-nuthuriud leave shall be tréated as defined under Rule 4.1 (c) of DET Leave Rulés
2013,

5. Muintenan ﬂfmﬁll‘m’d

is working. At the end of every month, a comput

y authenticaied by the Principal HOD




Iv). In case of any dispute. the right of final interpretation of these leave rules shall restwith
the Managemeny of the Institute and its decision shall be considered final and binding on

the employees.

€ Ifaparticulur cuse daes not fall under the ambit of the above rules. the matter shall be
decided on the merits of the case by the Director or Secretary / Chuyrman DET.

|:ﬁ‘ .:

Dogru Educationa! Trust Leave Rules and other instructions and urﬂmusuudﬁamtm#mtimn
which are inconsistent with these rules, stand repealed,

All the actions taken and orders passed under the repealed rules shall be deemed to have hedn
taken / passed under these rules,
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~ payment Confirmation Receipt

TRRN No =
Challan Status Payment Confirmed I%
Challar Generaled On 13-SEP-2022 11 5742 _1
E stablighment ID JKIMU2034248000
Establisnment Name DOGRA LAW COLLAGE B
| Challan Type Menthly Contribution Challan _._'
Tolal Members 13 '
i \/age Month AUG-2022
!T::m Amaount (Rs) 29,144
:::.m.nl-‘l Amount (Rs) 15,398
sccounts2 Amount (Rs) 583
Account-10 Amount (Rs) | 8,579
| Account-21 Amount (Rs) 583
Account-22 Amount (RS) ; 0
Fayment Confirmation Bank : HDFC Bank —
CRN 240140922007542
P ayment Date 14-SEP-2022 -
Faymen! Confirmation Date 14-5EP-2022 o
Total PIMRPY Benefit 0




o

VMo 234}5/015 ,

OUCH R/PAYMW
Date: ’309/4—2‘22_

e Amﬂugi Rs Q ?/}VV.—___
=

4

y
s

€cked and verified by the undersigned

Scanned by TapScanner



Scanned by TapScanner



Scanned by TapScanner



Scanned by TapScanner



= _I::":lg;aj-l_:_air;r;:taradm.det@gmair.cnm

Ph No : 1923-22060, 220129, 22063

Date: a—[/%*/ﬂﬁ!?

Ref No:

ORDER

Member of Dogra Law College

T: It is notified that the under mentioned Faculty 02
(A Unit of Dogra Educational Trust) shall draw the enhanced salary as stated below Wi
effect from 013 of August 2018:-

| Designati : | Nature of |
Designation "Rate of Salary | Natur

| AcT] ot et ’ || per Month | Appointment |

| |

Member I|
| h h

i | Lecturer in Law | Rs 17,500/- Tempc_trary t rough

|| ;ﬂﬁaf:-nl;chl | || ' Selection Committee il

| | | _

|

The above is issued with the approval of Chairman, Dogra Educational Trust.

2.

| | ..l-f\_.' III ]

—_ il t i
SEEﬂEfﬁW

Dogra Educational Trust
Copy to:-
1, Accounts Section - for implementation
2. Personal File



DOGRA EDUCATIONAL TRUST

BASSI KALAN, BARI BRAHMANA, JAMMU
E-mail :directoradm.det@amail.com
PhNo : 1923-22080, 220129, 22063

Ref No: DET/12/2020/02/ February 2020

ORDER

It is notified that the under mentioned Faculty Member of Dogra Law College
(A Unit of Degra Educational Trust) shall draw the enhanced salary as stated below
with effect from 06" of February 2020:-

Name of Faculty Designation Rate of Salary | Nature of 'I
Member B per Manth | Appointment |
I

MsShuchi Lecturerin Law | Rs 18,500/- Temporary through
Sharma Selection Committee |

Accounts Section - for implementation
Personal File



DOGRA EDUCATIONAL TRUST

BASSI KALAN, BARI BRAHMANA, JAMMU

E-mail :directoradm,det@gmail,mm
PhNo : 1923-22060, 2201289, 22083

. her 2021
Ref No: DET/15/2021/12/ C’T’ Berem

ORDER

1, t is notified that the under mentioned Faculty Member of Dogra Law College
(A Unit of Dogra Educational Trust) shall draw the enhanced salary as stated below
with effect from 01% of December, 2021 -

Name of Designation Rate of Nature of ~ College Timing
Facuity Salary Appointment
Member per Month
Shuchi  Lecturerin Rs 21999/- Temporary 09:00 am
Sharma Law through Selection to

Committee 05:00pm

2. The above is issued with the approval of Chairman, Dogra Educational Trust,
a | "

Dogra Educational Trust
- s

). e

Individual concerned

Accounts Section - for implementation
Personal File
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DOGRA EDUCATIONAL TRUST
TBRAHMANA, JAMMU

BASS| KALAN, BAR .
d,m._ge_:@gmﬂﬂ GOIY

E-mail directorac con
PhNo - 1923-22060, 220129, 22063

|
T August 2022
Ref No: DET/08/2022/09/ YARALL

ORDER

Facully Member of Dogra Law College

It is notified that the under mentioned _
the enhanced salary as stated below with

(A Unit of Dogra Educational Trust) shall draw
effect from 01%'of August, 2022:-

(Name of | Designation Rate of | Nature of College Timing |
Faculty Salary Appointment
Member | perMonlh
I
Shuchi  Assistant ‘ Rs 24,059/- Through Selection 09:00 am
{Sharma ' Professor | Committee to |
in Law - 05:00pm ,

Secretary
Dogra Educational Trus!

(P

Individual concerned

Accounts Section - for implementation

Personal File

\c
<
%

¥



DOGRA EDUCATIONAL TRUST

BASSI KALAN, BARI BRAHMANA, JAMMU

E-mail : directoradm.det@gmail.com
Ph No : 1923-22060, 220129, 22063

Ref No:

Date: ‘~ /30§

ORDER

i It is notified that the

under mentioned Facult
(A Unit of Dogra Educational

y Member of Dogra Law College

Trust) shall draw the enhanced salary as stated below with
effect from g1 of August 2018:-
'Name of Faculty Designation _Fat_e of | Sﬁaﬁj_h!aﬁre_mf_ -
Member per Month Appointment ..
. T ———_|perMonth | ointment
Mg Arushi Lecturer in Law Rs 15,000/- | Temporary
_Khajuria el
2. The above js 'Ssued with the approval of Chairman, Dogra Educationa| Trust,
| ' ...ill EL W Il\l 3
e Lo \\II_—'l__F
Seerstary
Dogra Educationg| Trust
Copy to:-
2 Accounts Section - for immementatinn
4. Personal File



f'

"
DOGRA EDUCATIONAL TRUST

MMU
BASSI KALAN, BARI BRAHM!?FEJD? JA
E-mail 'directﬂrgi_:f_m.dEt@qmaééusé
PhNo 1923-22080, 220129,

= / February 2020
Ref No DET/12/2020/02/ ™

ORDER

1 e

s notified that the under mentioned Faculty Member of Dogra Law College

1t ot Dogra Educational Trust) shall draw the enhanced salary as stated below
th effect from 01* of October 2019--

Name of Faculty Designation "Rate of Salary NEEF_& of
Member —— _ JPerMonth __Appointment —
Mr Arushi Lecturer in Law Rs 16,000/- Temporary
Khajuria = i ) S A

\

|

Dogra Educationa) Trust
e —
Accounts Section .

=

for mple.rnen!atian
Persanai File



4 DOGRA EDUCATIONAL TRUST

BASSI KALAN, BARI BRAHMANA, JAMMU

E-mail :directoradm.det@gmail.com
FhNo : 1923-220860, 220129, 22063

3 mber 2021
Ref No: DET/15/2021/12/ el  Dece

1. It is notified that the u
(A Unit of Dogra Educational
with effect from g1st

nder mentioned Facult

Trust) shall draw
of December 2021

y Member of Dogra Law College
the enhanced salary as stated below

'Name of Faculty | Designation TRate of Salary | Nature of
i_f%ﬂ_e@e_r____Tl__ — perMonth

| Arushi Khajuria

[ College
___Appointment __Timing

 Lecturer in  Rs 19280/- Ternpurary 09:00 am
| Law

| to
e —————— | 05:00pm
2 The above of Chairman,

is issued with the approval Dogra Ed ucational Trust

, A

. ary

Dogra Educationa|

Trust
Individual

concerned
Accolnts Section - for impiementation
Personal File



ST
DOGRA EDUCATIONAL TRUS®

JAMMU
BASSI| KALAN, BARI BRAﬁHM?CNGI:;
E-mail :direcmimn._d_elﬁgﬂg"%éﬁé_s
PhNo : 1923-22060, 220129,

4

amber 2022
0% ‘ Septem
Ref No: DET/08/2022/00/ .

ORDER

It is notified that the under mentioned Faculty Member of Dogra La:vdcgg?é-,‘;
(A Unit of Dogra Educational Trust) shall draw the enhanced salary as state
with effect from 01 of August, 2022.-

'Name of Facuilty Designation | Rate of Salary | Nature of | C_GH_EgE
_Member | __per Month __Appointment _Timing

Arushi Khajuria 'Lecturer in Rs22,189/- Temporary  08:00 aimn

Law | {ineluding Rs 1000;- to
. each for Academic &

e _N'ﬂicl:iurglﬂ_ﬂtgr_ - DS:OOpTR

AR A . J.,.a_

b .
||.a.,‘~ ¥

_-S%cretary
Dogra Educationa! Trus:

Accounts Section
Personal Fije



OFFICE OF THE CHAIRMAN DOGRA LAW COLLEGE
BASSI KALAN, BARI BRAHMANA JAMMU

Dated: _ﬁlf_[ﬁﬁ(?

Mr Joginder Sharma S/o Sh, Chaman Lal Sharma
R/o Chak Murar, PO- Palli, Tehsil- Bishnah
Jammu

APPOINTMENT AS PEON
Sir,

1. The Chairman, Dogra Law College has approved your appointment as Peon in Dogra Law College

Eas;iKalan. Bari Brahmana, Jammu purely on temporary basis with effect from 05® of August 2019 for a
period of one year on the following terms and conditions:-

(a)  That your service will terminate automatically on the expiry of one year from the date of
appointment.
(b)

During the period of your appointment you will be pald monthly salary at the rate of Rs 6,850/- per
month plus ESIC & CPF as per the prevalent rates.

(b) Your working hours will be from 8:30 AM to 5:30 PM or as fixed by the Management from
time to time,

(c) You are required to attend to your duties regularly during the prescribed timings on all the
waorking days and shall abide by all the rules and regulation of the College.

(d) You shall not give any room for complaints whatseever in any respect during your tenure of
service.

(e) You shall discharge your allotted duties by honesty and diligently to the entire satisfaction of
the Management.

(f) You are eligible for leave as per the prevailing rules as laid down by the Management from

time to time. However, you should not claim the Jeave as a matter of right during the
Temporary/Contractual period.

(g) Your present appointment will be on performance based, the management shall reserves the
right to terminate your appointment/ service at any time without prior notice if your performance is
found unsatisfactory. In case you wish to relinguish your service, you can do so after submitting one

month’s notice to the concerned authority or shall forgo one month's salary in lieu of the notice
period.

1))} Your present appointment will not confer any right or claim for your permanent appointment
in this college against any post in future,

(k) The management reserves the right of modifying, changing, adding and altering any of the

above conditions prescribed under this appointment order in the best interest of the institution, if
found necessary.

Flease sign the duplicate copy of this order in token of your acceptance and acknowledgemgnt.

L,

_.-"-"-'- ]
=Dogra Educational Trust

Far Chairman
| shall abide by all the terms and conditions of this appointment order
Signature M_‘
Dated:

et

Fersum;'l file of the candldate
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“ DOGRA EDUCATIONAL TRUST
————==J LA IUNAL TRUST

BASSI KALAN, BARI BRAHMANA, JAMMU
E-mail .directoradm.det mail.com
PhNo : 1923-22080, 220129, 22063

Ref No: DET/12/2020/02/ February 2020

ORDER

It is notified that the under mentioned staff of Dogra Law College (A Unit of s

Dogra Educational Trust) shall draw the enhanced salary as stated below with effect i
from 01* of October 2019:-

‘T\iame of Faculty | Designation | Rate of Salary | Nature of

Member | per Month Appointment
Joginder Peon Rs 7850/- ' Temporary
Sharma _ |

M&
ary
Dogra Educational Trust

"

Accounts Section
Personal File

- for implementation
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= DOGRA EDUCATIONAL TRUST

BASSI KALAN, BAR| BRAHMANA, JAMMU

E-mail :directnradm.det@gmail.cum
PhNo : 1923-22060, 220129, 22063

Ref No: DET/15/2021/12/ December 2021
ORDER
1. Itis notified that the under mentioned employee of Dogra Law College (A Unit of

Dogra Educational Trust) shall draw the enhanced salary as stated below with effect from
01% of December 2021:-

| Name of Faculty | Designation | Rate of Salary Nature of | Remarks
Member per Menth Appointment
i Joginder Sharma | Peon Rs 8,850/- ’ Temporary
' l
2. The above is issued with the approval of Chairman, Dogra Educational Trust

Se ry

Dogra Educational Trust

Individual concerned
Accounts Section - for implementation

Personal File



\Lf" I|'ll||,|l g
~«umaENT VOUCHER/ mﬂ:.EHT /n”é.i.fl./ P "9 . Bf:’ /f;ii.

APPLICATION FOR EMPLOYEE ADVANCE

nm:gf;/ﬁ{?iﬂ/

The Secretary

Dogra Educationat Trust,
gari-Brahmana,

fammu,

Fespacted sir,

L% WO fnamed) gIE‘.:!EJF“*‘\
denared T
In the {ﬁrpnnrnrrti Di.e reqLestg for adm:ﬁ@ﬁ' o o
Rs E{:P r month from my satar ry e 4' L Heducted @

2 19
Farthe purpose of ,Jnﬁ Dexl-l wed” -/1" Gl fg QIMJ? Poore
Thanking you, 1 lobeus. .
Fours faithfilly

W'ﬂuﬁ o’ S\_?

Imlk, MW,M J'\r,q }"Ld_ Iﬂ*liftt-./

"‘*"\ af—ui‘rw jﬂ anlf edinte.

— Cz:.i,.-e_,lﬁ, T&cﬂuwe_h;_\'-)

E%ﬁﬂ/y\ /&f

=



'LICATION FOR EMPLOYEE ADVANCE

Dated: AR=0F =2 67|

pogre E4 ueational Trust.
- pariBrshmana,

Jammu.
Respected sir,

o -
|89mm£_3nk_ (named), designed_|Selurey  (designation)
in the (department) Lgm' requested for advance Rs, In non deducted @

R, 0 r manth fram my salary.

For the purpose of __ A tmo qaﬂnnul .B;Egm L

Thanking you,

Yeurs falthiully

N



apPLICATION FOR EMPLOYEE ADVANCE
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